
UBND QU~ THANH xuAN CQNG HOA xA HOI cnu NGHiA VIE~TNAM
PHONG GIAo nve vA DAo T~O DQclip - T,! do - Hanh phuc

sf>: D't /KH- PGD&DT ThanhXutin, ngayl:;othang 01 niim 2019

KEBO~CB
Thuc hi~n cong tac cai each hanh chinh

trong nganh Giao due va Dao t~o quin Thanh Xufin nam 2019

Can err K@hoach s6 3751KH-SGD&DT ngay 28/0112019 cua Sa Giao due va
Dao tao Ha NQi vS th"IJChien cong tac cai each hanh chinh nam 2019;

K@hoach s6 251KH-UBND ngay 16/0112019 cua UBND quan Thanh Xuan vS
Cai each hanh chinh nam 2019 cua quan Thanh Xuan,

Phong Giao due va Dao tao quan Thanh Xuan xay dung k@hoach thirc hien /~
cong tac cai each hanh chinh trong nganh Giao due va Dao tao quan Thanh XU" :O·~~~N~ • •• ::c PHO t
nam 2018 nhu sau: )i GIAO 01

, A:I. ,0· ... ,

I. MVC DICB - YEU CAU ~ VA £lAO·
c

1.Mu.c dich .~ t\f.{xuAN·

- Tao sir chuyen bien manh me han mra trong t6 chirc, ho~t dQng cua nganh
GD&DT qu~ Thanh Xuan, gop phfin thlJChi~n hi~u qua cong tac quan ly, chi d~o,
diSu hanh.

- ThlJChi~n nghiem kY lu~t, kY cuang hanh chinh huang tm nSn hanh chinh
hanh dQng va ph\lc V\l; nang cao d~o dilc, kY lu~t, kY cuang cong V\l, y thilc trach
nhi~m, tinh thfin ph\lc V\l va thlJc hi~n n@ps6ng, van hoa Ung xu chuftn mlJCnai
cong sa, nai cu trU, dia diSm cong cQng cua dQingil can bQ, cong chilc, vien chilc;

_ThlJChi~n hi~u qua chi ~o Cllalanh d~o Thanh ph6, lanh d~o UBND qu~ vS
tuyen truySn vi~c thlJC hi~n frng d\lllg CNTT trong xu ly dich V\l cong 1rlJc tuy@n
cho hQc sinh cfip THCS tren dia ban qu~;

_DAym~ hi~u qua trong cong tac tuySn sinh 1rlJctuy@ncho hQc sinh d§.ucfip
nam hQC2018-2019 thea dung chi d~o cua Thanh ph6;

_ Ti@pt1)cdAym~ cong tac cai cach hanh chinh (CCHC) trong toan nganh,
trQng tfun la cai cach thu t1)chanh chinh (TTHC), thvc hi~n ra soat ca ch@,chinh
sach nhfun thlJChi~n hi~u qua Lu~t Thu do va cac quy diM vS xii hQi hoa trong lInh

VlJCGiao d\lc va Dao ~o;
- Nang cao kY iu~t, kY cuang hanh chinh, van h6a cong V\l, nghiem chlnh chfip

hanh Quy tic Ung xu cua cong chilc, vien chilc, giao vien, nhan vien cua nganh

GD&DTqu~.
2. Yeu cAu
_Xac diM r5 trach nhi~m cua can bQ, cong chilc, giao vien, nhan vien nganh

Giao d\lc va Dao t~o trong vi~c triSn khai, t6 chilc thlJc hi~n cac nhi~m V\l CCHC;
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- Bam bao cong tac tuyen truyen thirc hien irng dung CNTT trong viec xu ly
dich vu cong tnrc tuyen cho hoc sinh cAp THCS voi nQi dung tuyen truyen "dJ
hieu, dJ nha, dJ vdn dung" dS hoc sinh dBtiSp thu, tir do cac em tro thanh cac tuyen
truyen vien huang d§n, truyen dat nQi dung kiSn tlnrc vS xu 11dich vu cong tnrc
tuyen cho nguoi than xung quanh hieu qua nhat;

- Bam bao t6t cong tac tuyen sinh true tuyen nam hoc 2019-2020, cac s6 lieu,
dii li~u dua vao phfin mSm thong tin vS hoc sinh mam non 5 tu6i va lap 5 tren dia
ban quan.

- Ph6i hop voi bQ phen tiSp nhan va tra kSt qua giai quyet TTHC cua UBND
quan thuc hien thea huang gon nh~, dan gian, t~o thu~ 19i cho ca nhan, t6 chuc
trong qua trinh th\lc hi~n TTRC lien quan dSn lInh Vl,TCGiao dlfCva Bao t~o. 100%
TTRC duQ'Ccong khai, minh b~ch thea quy diM cua Thanh ph6, cua Qu~.

II. NOI DUNG
1. Cong tac cbi d~o, di~u banb cai cacb banb cbinb
1.1. T6 chuc triSn khai kip thm KS ho~ch s6 3751KH-SGD&BT vS CCRC nam

2019 cua Sa GD&BT Ra NQi, KS ho~ch s6 251KH-UBND cua UBND qu~ Thanh
Xuan, huang d§n cac truOng trong qu~ xay dl,TllgkS ho~ch CCRC C\lthS, kha thi,
co m\lc tieu va nhi~m V\l ro rang.

1.2. Phong GD&BT, cac nha truOng phan cong nhi~m V\l 1 dlc Lanh d~o, 01
can bQph\l trach cong tac CCRC co nang ll,lcphfun chAt dS dap (rng t6t yeu cfiu dS
ra.

1.3. T6 chuc hQp triSn khai cong tac CCRC dSn 100% can bQ, cong chuc, nhan
vien phong GD&BT, Hi~u truang cac truOng trl,TcthuQc qu~.

1.4. T6 chuc hi~u qua cong tac tuyen truySn (rng d\ffig CNTT trong vi~c xu 11
dich V\l cong trl,TctuySn cho hQc sinh kh6i lap 7,8 cApTRCS nam hQc 2018-2019
tren dia ban qu~.

1.5. Tang cUOngkiSm tra vi~c thl,lChi~n CCRC, kiSm tra cong V\l g~n vai kiSm
tra quy chS dan chu ho~c kiSm tra chuyen dS, chuyen mono 100% cac nha truOng tv
kiSm tra cong tac CCRC nam 2018, dam bao cac nhi~m V\l CCRC dugc thl,lc hi~n
toan di~n, nghiem ruc, hi~u qua.

1.6. Nang cao trach nhi~m nguai d(rng dfiu, xu ly kip thai, nghiem minh d6i
vai can bQ, cong chuc, giao vien nh~ vien vi ph~m leY lu~t va trach nhi~m thl,lc thi
cong V\l, gay phiSn ha cho ca nhan, t6 chuc.

1.7. Tuyen truySn, quan tri~t cac van ban phap lu~t lien quan dSn linh Vl,TCGiao
dlfCva Bao t~o, d~c bi~t 1aHiSn phap, Nghi quySt cua Bang bQThanh ph6, Bang bQ
qu~, Nghi quySt HDND cac cAp, cae Nghi quySt, Chuang trinh, KS ho~ch cua
Thanh ph6, Sa GD&BT va UBND qu~ Thanh Xuan, KS ho~ch s6 25fKH-UBND
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cua UBND quan Thanh Xuan dSn toan th8 can bQ, giao vien, nhan vien nganh
GD&DT biSt d8 thuc hien.

2. Cai each thli tuc hanh chinh
- TiSp tuc ra soat, danh gia cac nhom TTHC vB Iinh V\fCGiao due va Dao tao

dffdiroc Thanh ph6 phe duyet.
- Cong khai 100% cac TTHC vB Iinh V\fCGD&BT tren Website cua Phong

Giao due va Dao tao.
- TiSp tuc d6i moi IB16i va each thirc lam viec, ra soat, kip thoi b6 sung cac

Quy chS lam viec, Quy chS dan chu cua phong GD&BT, thirc hien t6t cac quy chS
quy dinh m6i quan h~ cong tac cua phong GD&BT voi cac co quan, dan vi trong
quan.

- Phong GD&BT, cac nha tnrong tiep tuc tri8n khai irng dung CNTT trong
cong tac chuyen mon, trong chi dao, diBu hanh; xay d\Ifig va ap d\lllg TCVN ISO
9001 :2008 vao hOC;ltdQng cua cac co quan va trong quy trinh tiSp nh~, giai quySt
va tra kSt qua TTHC.

3.Xiy dl}'Dgva nang cao chit hrqng dQingu can bQcong chu-c,vien chu-c
- Ph6i hgp vm Phong NQi V\l q1$l th\IChi~n tuySn d\lllg, sir d\lllg, qUIDly can~, ,~ ..

bQ, vien chuc nganh giao d\lc thea quy dinh hi~n hanh. Tien hanh ra soat, de ng : ~G.
'7 ' " .~l

bo sung nQi dung, quy trinh, quy che d8.nhgia can bQ, vien chuc hang nam phil hgp i
vm ehuc nang, nhi~m V\l va vi tri cong taco ~o,f

_TiSp tl,lcra soat chuc nang, nhi~m V\l, quyBn hC;lll,co cau t6 chuc va bien c if!:fl,
hi~n co cua phong GD&BT, tham muu vm UBND qu~ vBphan cap quan ly ngan
sach, t6 chuc can bQnhfun tang tinh chu dQng, khai thac tiBm nang va 1\I chiu trach
nhi~m cua tUng co quan, dan vi.

- Ph6i hgp rei soat, tham muu UBND qu~ ki~n toan t6 chuc bQmay cac dan vi
S\Inghi~p giao dl)c thUQCnganh quan lY·

- T6 chuc cac lap b6i dUOngnang cao trinh dQ cho dQi ngil can bQ, giao vien,
nhan vien trong nganh.

- BAymC;lnhthanh tra, kiSm tra bfug nhiBu hinh thue: thuOng xuyen, dQt xuat,
chuyen dB; tang cUOng kY lu~t, kY cuang hanh chinh, nang cao tinh thAn trach
nhi~m va dC;lOdue eong V\l eua dQi ngil can bQ, cong chuc va nguai dUng dAu co
quan dan vi.

4. Cii each tai chinh cong
- Nang cao hi~u qua vi~c tri8n khai, th\Ic hi~n Nghi dinh s6 130/2005/NI}-CP

ngay 17/10/2005 cua Chinh phu quy dinh chS dQ1\I chu, 1\I chiu trach nhi~m vB sir
d\lllg bien chS va kinh phi quan ly hanh chinh d6i vm co quan nha nuac.
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- Tang ctrong cong tac kiSrn tra cac nha tnrong, nang cao trach nhiem sir dung
tai san cong, kinh phi tir ngan sach nha mroc, thuc hien t6t dan chu cong khai tai
chinh; thuc hanh tiSt kiem, chong lang phi.

III. TO CmJC THVC HI¥N
1. Phong Giao due va Dao tao
- Xay dung KS hoach thirc hien cong tac cai each hanh chinh trong nganh Giao

due va Dao tao quan Thanh Xuan nam 2019, huang d§n cac tnrong triSn khai va
thuc hien, d6ng thoi phong GD&DT don d6c, kiem tra, danh gia kSt qua thirc hien
cua cac tnrong theo tung nam hoc;

- Thirong xuyen ra soat, c~p nh~t cac TTHC vS Iinh V\lCGD&DT thuoc thfun
quyen giai quyet cua UBND cfip huyen, Phfin dfiu 100% cac THCS cfip huyen cfip
xa dugc giai quySt trvc tuYSnrnuc dQ3 tren rnoi truOng m~g, khong dS tinh tr~g
dan thu vugt cfip co lien quan dSn cac vfin dS giai quySt TTHC;

- TiSp 1\lc chi d~o th\Ic hi~n KS ho~ch s6 481KH-GD&DT ngay 09/10/2018 t6
chuc tuyen truySn Ung d\lllg CNTT trong vi~c xu Iicac dich V\l cong trl,l'ctuySn cho
hQcsinh cfipTHCS nam hQc2018-2019.

2. Cac trurrng M§m non, Ti~u hQc, THCS
- Can cu kS ho~ch cua Phong Giao d\lC va Dao t~o, Hi~u truang cac truOng

Mfun non, TiSu hQc, THCS trong qu~ xay dvng KS ho~ch cai cach hanh chinh nam
2019 va triSn khai th\lc hi~n ~i dan vi.

- Tren co sa nQi dung tuyen truySn Ung d\lllg CNTT trong vi~c xu Iicac dich V\l
cong trl,l'ctuySn da dugc phong GD&DT ~p hufin, cac truang THCS tiSp 1\lc tuyen
truySn theo hQc sinh cac kh6i 7,8 cua nha truOng va cho can bQ, giao vien, nhan vien
vS cac nQi dung tuyen truySn Ung d\lllg CNTT trong vi~c xu Iicac dich V\l cong trl,l'c
tuySn.

- Th\lc hi~n kY cuang hanh chinh, len lOpdam bao du thm gianitiSt hQc, so~ va
giang chfit lugng, chu~ bi kY phuang ti~n, d6 dUng d~y hQC,khong di rnuQn,vS sam.
chfip hanh nghiern ruc cac Quy dinh cua nganh va cua UBND qu~ dS ra. Ban gicim
hi~u cac truang phan cong trl,l'cva giai quySt cong vi~c theo gia hanh chinh.

Tren day la KS ho~ch th\lc hi~n cong tac cai cach hanh chinh trong nganh giao
d\lc nam 2019. Phong GD&DT qu~ Thanh Xuan yeu cau Hi~u truang cac truang
Mfun non, TiSu hQc, THCS nghiern tilc t6 chuc th\lc hi~n.l.

Noi nh,n: TRUONG PHONG
- Sa GD&DT Hit NQi; ------
~UBNDqu~;
- PhOng NQi V\l, phOng Tu phap;
- Cae tru6ng MN, TH, THCS;
-Luu: VT.
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