UBND QUAN THANH XUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS KIM GIANG Poc 1ap - Tw do - Hanh phiic
S6: 51/KH-THCSKG
Kim Giang, ngay 3 thang 12 nam 2023

] KE HOACH
Kiém tra ndi bo trwong hoc thang 12
Niam hoc 2023-2024

Can ctr K& hoach cua truong THCS Kim Giang vé viéc thuc hién cong tac kiém
tra ndi bo truong hoc nam hoc 2023-2024;

Can cur nhiém vu nam hoc 2023-2024,

Ban kiém tra noi bo trudng THCS Kim Giang xay dung ké hoach kiém tra noi bo
thang 12/2023 cuy thé nhu sau:
|. MUC PiCH, YEU CAU:

1. Muc dich:

- Cong tac kiém tra ndi bo trong truong hoc 1a mot hoat dong quan 1y thuong
xuyén ctia Hiéu truong nham danh gia dung thyc trang nha truong, chi rd nhiing uu
diém, ton tai, han ché cua tap thé, c4 nhan dé kip thot dong vién, nhic nhé, xir 1y, khéc
phuc; gitp can bo, gido vién nhan ra ting diém manh, diém yéu ctia minh dé ting
cuong hoat dong tu kiém tra, bdi dudng mot cach thiét thuc va bo ich.

- Cong tac kiém tra ndi bd nham gitp Hi¢u trudéng danh gia tién d6 thuc hién ké
hoach, nhiém vy, tim ra nhiing giai phap, bién phap dé don ddc, gitp d& va diéu chinh
d6i twong kiém tra, gop phan hoan thién, ciing c¢b va phat trién don vi. Tim ra cac giai
phap kha thi nang cao hiéu qua coéng tac quan ly, chat luong hoat dong day, hoc, gido
duc; tu van, thiic ddy su phat trién bén vitng, gop phan thuc hién muyc tiéu déi méi cin
ban, toan dién giao duc va dao tao.

2. Yéu cau:

- Cong tac kiém tra nodi bo phai dam bao tinh toan dién, tryc tiép cac ndi dung va ddi
tugng trong nha truong. Pbi véi GV, thong qua viée kiém tra, nha trudng dénh gia dugc
thuc trang ning luc mdi c4 nhan, tir 46 tu vén, thic day, gitp do doi ngii timg budc
hoan thién ning luc su pham, gop phan nang cao chat luong gido duc. Pbi véi cac bd
phan khac, thong qua viéc kiém tra cac ndi dung, ddi chiéu véi cac quy dinh dé Hiéu
truong danh gid mic d6 hoan thanh nhiém vy, tir 46 diéu chinh ké hoach, tu van, thic
déy td chire, tap thé tich cuc thuc hién nhiém vu duoc giao. Hi¢u trudong tu kiém tra va
tw diéu chinh ké hoach, qué trinh cong tac nham gop phén hoan thanh muc ti€u, nhiém

vu ctia nha truong.
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- Cong tac kiém tra noi bd phai dam bao nguyén tic: Hiéu trudng vira 13 chi thé kiém
tra vira la ddi twong kiém tra.
- Noi dung kiém tra phu hop véi nhiém vu di dwgce phan cong, phai gin voi yéu cau
danh gia CBQL, GV theo chuan nghé nghiép va cic van ban quy pham phép luat khac
cé lién quan.
I1. NOI DUNG KIEM TRA
1. Kiém tra cong tac phong chdng tham nhiing, tiép cong dan
2. Cong tac ké toan, van thu, hanh chinh, y té trudong hoc
3. Kiém tra viéc thuc hién nhiém vu duoc giao cua Hi¢u trudng va Pho Hiéu trudng
4. Kiém tra viéc thyc hién cong khai, thuc hién quy ché dan chua & ¢cd s6;
5. Kiém tra CSVC cac phong ban; CSVC 16p hoc
I11. TO CHUC THU'C HIEN:
1. Kiém tra cong tac phong chong tham nhiing, tiép cong dan
- Nguoi kiém tra: B/c Nguyén Thi Van Anh
- Déi twong duoc kiém tra: Hiéu truong
- Hinh thuc kiém tra: Kiém tra hd so, KH Thanh tra, t6 céo, tiép cong dan
- Thoi gian kiém tra: Tir ngay 03/12/2023 dén hét ngay 30/12/2023.
- bia diém: Phong HDSP
2. Cong tac ké toan, van thu, hanh chinh, y té truong hoc
- béi tuong duogc kiém tra: Nhan vién Y té, Ké Toan... -
Nguoi kiém tra: Nguyén Thi Huyén Trang
- Hinh thtrc kiém tra: Ho so, s6 sach, danh muc y té. Ho so ké toan.
- Thoi gian kiém tra: Tir ngdy 03/12/2023 dén hét ngay 30/12/2023.
- Pia diém: Tai phong Y té, phong Tai vu
3. Kiém tra viéc thuc hién nhiém vu duoc giao cua Hi¢u trudng va Pho Hiéu truong
- Pbi tuong duogc kiém tra: BGH
-Nguoi kiém tra: D3 Thi Lién; Dinh Thi Hé)ng Van; Nguyén Thi Linh
- Hinh thirc kiém tra: HO so, so sach...
- Thoi gian kiém tra: Tir ngdy 03/12/2023 dén hét ngay 30/12/2023.
- Pia diém: Tai cac phong BGH
4. Kiém tra viéc thuc hién cong khai, thyc hién quy ché dan cha & co s
- Péi tuong dugc kiém tra: Hiéu trudng, Ké toan
-Nguoi kiém tra: Duong Thi Khanh

- Hinh thirc kiém tra: H so, s6 sach, hinh thirc cong khai...
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- Thoi gian kiém tra: Tir ngdy 03/12/2023 dén hét ngay 30/12/2023.
- Pia diém: Tai phong HDSP
5. Kiém tra CSVC cac phong ban; CSVC 16p
hoc - Doi tuong duoc kiém tra: cac 16p hoc
- Nguoi kiém tra: Pham Thi Thu Huyén
- Hinh thirc kiém tra: danh muc va hién trang CSVC
- Thoi gian kiém tra: Tir ngdy 03/12/2023 dén hét ngay 30/12/2023.
- bia diém: Tai phong hoc céc 16p
Ban kiém tra noi bo thong béo lich kiém tra thang 12/2023 t&i cac dong chi co tén
trén va dé nghi cac dong chi nghiém tic thyuc hién.

- Céc d/c ¢o tén trén (dé thyc hién);
- Luu VP (01).
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